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THE PAYMENT SPECIFICATION FOR THE PARTICIPATION 
IN THE 16TH MEETING OF NON-GOVERNMENTAL ORGANISATIONS
“UNDER THE PLANE-TREES”



§ 1. GENERAL RULES
· [bookmark: _GoBack]The organiser of the event entitled The 16th Meeting Of Non-Government Organisations In Szczecin “Under the plane-trees”, hereinafter referred to as the Event, is the Office of Non-Governmental Organisations of the City of Szczecin, hereinafter referred to as the Organiser.
· The Event Organisation Office -  the Szczecin Incubator for Culture, al. Wojska Polskiego 90, 70-482 Szczecin.
· Non-government organisations and other entities running public benefit activities, public institutions, and business entities (invited by the Organiser), hereinafter referred to as the Participants, may register for the Event.
· The event will take place on 18 June 2017, from 11:00 a.m. to 6:00 p.m.
· The event venue is the area of Jasne Błonia im. Jana Pawła II [the John Paul II Lawns], bordering with the following streets: Karola Szymanowskiego St., Michała Ogińskiego St., Stefana Moniuszki St., and Piotra Skargi St. 

§ 2. TERMS OF PARTICIPATION

1. The Participants must fulfil the following conditions to take part in the Event
· Send a correctly completed registration form to the Organiser within the designated time.
· Pay a fee for the participation in the Event, according to the received invoice.
· Accept and comply with the Terms and Conditions.

§ 3. REGISTRATION

1. The Registration must be sent to the Event Organisation Office
· by post to the following address: Szczeciński Inkubator Kultury [The Szczecin Incubator for Culture],     al. Wojska Polskiego 90, 70-482 Szczecin, or
· by e-mail to the following address: platany@twiks.pl, or
· in person to the Event Organisation Office on working days from 10:00 a.m. to 4:00 p.m.
2. Full registration shall be understood as the submission of a registration form, being Appendix 2 hereto, sent within the set deadline and completed correctly, and the payment of a fee in the amount arising from the registration and the payment specification on the basis of an invoice received from the Organiser.
3. The registration forms will be accepted by 31 May 2017 (registration forms sent by e-mail will be accepted by 11:59 p.m.).
4. Due to the limited number of available places (150), the Participants will be registered on the basis of the order of submissions. (The date of delivering the registration form to the Event Organisation Office will be taken into consideration).

§ 4. FEES

1. The fee for the participation in the Event is established on the basis of the payment specification constituting Appendix 1 hereto.
2. All the Event Participants are obliged to pay the fee, notwithstanding their presentation format.
3. The following items are covered by the fee
· A display stand in the form of a tent (a garden pavilion 3x3m) or a place to set up the Participant’s own stand,
· One table, two chairs, catering (grilled sausages - 5 portions),
· Additional equipment (according to the request on the registration form),
· Providing service and security during the Event.
4. The participation fee must be transferred into a bank account, on the basis of an invoice which the payer will receive from the Organiser after filing the registration form, including the full details necessary to issue the invoice (i.e. full name of the Participant, address, Tax Identification Number). The invoice shall be sent by e-mail to the e-mail address indicated in the registration form.
5. The Participants shall provide only the invoice number as the transfer title. 
6. Cash payments will only be accepted in exceptional circumstances.
7. Failure to make the payment by 5 June 2017 shall be understood as withdrawing from participating in the Event.
8. Participants cannot release a stand or make it available to other Participants without the prior consent of the Organiser. However, a group registration for the event is permitted via a joint application.
9. The Participant's withdrawal from participation in the Event before 31 May 2017 shall be done by way of a written notice, without the obligation to provide a justification.
10. In event the event of withdrawing from participation in the Event after 31 May 2017 or failing to arrive at the stand on the day of the Event by 12:00, the fee shall not be refunded. Any stands which have been booked and are not occupied by 12:00 shall be removed.

§ 5. THE RULES OF PRESENTATION ON THE STAND

1. The Participants are required to maintain the aesthetic appearance of their stands. The Participants may arrange their stands according to their own concept and at their own responsibility. In the event  of a breach in the principles of social interaction and the safety of others, the Participant is obliged to remove or repair the indicated parts of their stands.
2. Participants who wish to present their work in other forms, e.g.
· on the stage - are required to provide the information on the registration form constituting Appendix 3 hereto,
· outside the stand - are required to provide the information on the registration form constituting Appendix 4 hereto, as well as to discuss any details concerning the presentation with the Event Organisation Office.
3. All the details on the time, form or venue of the presentation shall be considered as depending on the technical capabilities, available time, and in keeping with the Event schedule prepared by the Organiser.
4. All Participants’ presentations and activities performed during the Event must be compliant with the legal regulations in force and in line with the scope of their statutory activity; they cannot pose a threat to the safety or property of any third parties and should be adjusted to the nature of the Event.
5. The Participants bears full responsibility for the security of persons taking part in the activities implemented by them during the Event.
6. Running any commercial or trade activity in the Event venue is prohibited without the prior written consent of the Organiser, which can be obtained in the Event Organisation Office at al. Wojska Polskiego 90 in Szczecin.
7. The Participants cannot occupy a larger space than indicated on the registration form without the consent of the Organiser.
8. The Participants have the right to advertise and promote their activities in various forms within the rented space, unless it disturbs the activity of other Participants in the Event.
9. The Participants are obliged to leave the stand and return the equipment to the Organisers by 6:00 p.m. on 18 June 2017.
10. The Participant is obliged to leave the stand area ordered and tidy.
11. The Organiser reserves the right to refuse to allow presentations which are in breach of the Event's Terms and Conditions.
12. The Organiser has the right to refuse to rent a stand to a Participant whose submission is viewed as non-compliant with the Event's assumptions. The Participants are obliged to remove those parts of the submission which are deemed incompatible with the nature of the event. 
13. The Organiser reserves the right to refuse participation in the Event to a Participant without the obligation to justify their decision.




§ 6.  ORGANISATION AND MAINTENANCE CONDITIONS

1. The stands are assigned by the Event Organisation Office and no claims lodged by the Participants in this respect shall be considered.
2. The handing over and acceptance of a stand shall take place in the Organisation Office stand located on the day of the Event in the Jasne Błonia area, between 8:00 and 18:30.
3. Participants bear full responsibility for any damage to the stand’s equipment incurred during the event for which the Participants are liable.
4. In event of the loss of or damage to any part of the equipment, the Participants are obliged to pay a contractual penalty amounting to PLN 500.00 (say: five hundred zlotys 00/100).
5. The handing over and acceptance of a stand shall be done on signing a hand-over report. 
6. Power supply connection is only possible on selected stands and is subject to additional fees according to the payment specification. The maximum power consumption on one stand cannot exceed 1.2 kW. The connections may be located within a 20m distance from the stands, and the Participants are responsible for the power supply.
7. The use of electric power without submitting a request is subject to a penalty amounting to PLN 200.00 (say: two hundred zlotys 00/100).
8. Entering the event area by car in order to supply materials necessary to arrange a stand is possible only on presentation of a permit (permits may be collected in the Event Organisation Office at al. Wojska Polskiego 90 in Szczecin). The area is accessible from Stanisława Moniuszki St., M. Ogińskiego St. and P. Skargi St., between 8:00 a.m. and 11:00 a.m. and after 6:00 p.m.
9. It is prohibited to drive a car into the plane-tree alleys.
10. Actions resulting in damage to elements of stands or posing a threat to the safety of visitors are prohibited. These actions include
· connecting and using electrical appliances which are faulty,
· the performing of electrical works by unauthorised persons and without the consent of the Organisation Office representative, 
· leaving appliances which are not intended for continuous use in operation without supervision,
· using gas appliances without discussing this in detail with the Event Organisation Office representative,
· using open-fire sources without discussing this in detail with the Organiser,
· bringing in alcoholic beverages, narcotics or pyrotechnic devices or other hazardous materials  to the Event area,
· posing a fire hazard by erecting temporary objects, fittings and appliances, decorative elements or equipment not compliant with the fire protection requirements,
· blocking emergency exit roads.
11. The organiser is not liable for any theft of Participants’ property, or damages resulting from
weather conditions, breaks in power supply, acts of vandalism, or other circumstances, notwithstanding the measures implemented by the Organiser aimed at preventing and reducing the outcomes of the threats.
12. The Organiser is not liable for any items left behind by Participants,
and the elements may be utilised by the Organiser without the right to claims lodged by the party leaving behind their property.








§ 7. FINAL PROVISIONS

1. Children under 12 may only take part in the Event under adult supervision.
2. Participants are obliged to comply with the Organiser’s decisions and instructions.
3. The Organiser reserves the right to change the range of services provided on the day of the Event.
4. The Organiser reserves the right to cancel the Event due to circumstances beyond its control.
5. The Terms and Conditions, current information concerning the Event, and all the Organiser's notices are available on the following websites:  www.platany.org, www.platany.szczecin.pl 
6. The Organiser is entitled to the final interpretation of the Terms and Conditions.
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THE TERMS AND CONDITIONS OF THE 16TH MEETING
OF NON-GOVERNMENTAL ORGANISATIONS
“UNDER THE PLANE-TREES”



7. In matters not provided for herein the regulations laid down in the Act of 23 April 1964  - the Civil Code - shall apply.




1. STANDARD EQUIPMENT 
	
ITEM LIST
	
THE AMOUNT OF FEE

	
Garden pavilion 3x3m with three walls provided at the request of interested parties
	




PLN 50.00

	
Table (200/60cm)
	

	
2 chairs
	

	Information plate with the organisation's name (150/30cm)
	

	
5 meal vouchers (entitling to a portion of grilled sausage at designated points in the Event area).
	



2. ADDITIONAL EQUIPMENT
	
ITEM LIST
	
THE AMOUNT OF FEE

	
Electric power connection
(230V/16a) up to 1.2kW, within 30 m from the stand
	
PLN 60.00


	
Additional pavilion
	
PLN 30.00/piece

	
Additional table
	
PLN 20.00/piece

	
Additional chair
	
PLN 5.00/piece

	
Additional meal voucher
	
PLN 8.00/piece



3. OTHER
	
ITEM LIST
	
THE AMOUNT OF FEE

	
A display stand with own equipment (provided space 4x4m + an information plate with the organisation’s name, 5 meal vouchers
	
PLN 30.00




Participation fees must be transferred into a bank account according to the received invoice 
within a non-negotiable deadline by 5 June 2017.
Participants shall provide the invoice number as the transfer title.
For more details, go to: www.platany.szczecin.pl, www.platany.org
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